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MPABUJIA

BHYTPEHHero TpyAoBOro pacrnopsigka
1. O6ume nonoxeHNs

1.1. HacToAwme MNpaBuna BHYTPEHHEro TpyAoBOro pacropsaka (ganee - MNpasuna)
ABNAKOTCA NOKa/IbHbIM HOPMATMBHbLIM aKTOM MYHWUMMNaNbHOIO Ka3eHHOro Y4peXxaeHus
AONONHUTE/IbHOrO 06pa3oBaHns OpUYeBCKOro parloHHOro Joma Teopyectsa KMpoBCKOM
obnactu (ganee - OpraHmsauus, Pabotodaresb).

1.2. Hactoswue lMpaBuna paspabotaHbl B COOTBETCTBUM C TPYAOBbIM KOAEKCOM
Poccuiickoin Pepepauunn, PefepanibHbIM 3aKOHOM 0T 29.12.2012 No
273-®3 «0O6 o6pazoBaHMn B Poccuiickoit defepaunn», UHbIMA  HOPMATUBHBLIMY
NpaBoBbIMW aKTamu 1 YcTtaBom OpraHusaumm.

1.3. Hactoswwme lNpaBuna BHYTPEHHero TPyAoBOro pacnopsiaka (aanee - MNMpasuna)
OnpeaensatoT TPYAO0BOW pacrnopsgok.s OpraHu3auuy 1 perfaMmeHTUpYOT NopsgoK nprema,
nepeBoja 1 yBOJIbHEHNSA pabOTHUKOB, OCHOBHbIE MpaBa, 0653aHHOCTM 1 OTBETCTBEHHOCTb
CTOPOH TPYZAOBOrO A0roBopa, PeXum paboTbl, Bpems OTAbIXa, Mepbl MOOLPEHNS K
B3bICKaHWs, MPUMEHSiEMble K paboTHMKaM, a Takke WHble BOMPOCbI PerynvpoBaHus
TPYZAOBbIX OTHOLLEHWIA B OpraHu3auuu.

1.4. TpaBuna yTBepXAeHbl PabotogaTenem ¢ Y4YeTOM MHEHWA BblIOPAHHOIO
npefacTasutens paboTHWKoB OpraHusauun. VI3MeHeHUst U [AONOSHEHUA K HaCTOALMM
[MpaBunam paspabaTbiBalOTCA U yTBEpXKAaloTca PabotogarefieM € YY4eTOM MHEHWS
MepPBMYHON MPOICOKO3HOM opraHusaumm (MpyM  ee Hanuumu), NGO  BbIGPAHHOIO
npefcTaBuTens paboTHNMKOB OpraHunsaumun.

15. OgwmupanbHbIM MpefcTaBuTeNieM PaboTtogatens SBNAETCH PYKOBOAWTENb

OpraHusaumu (gupexTop).

1.6. [OelicTBMe HacToAWwmMX [paBun pacnpocTPaHseTCss Ha BCEX PabOTHUKOB



OpraHuzaumun. Kaxgplil  paboTHUK OpraHuM3auunm  OO/MKEH OblTb  03HAKOMJ/IEH ¢
[MpaBunamm, 4TO NOATBEPXKAAETCA NOAMMUCLIO B IUCTE 03HAKOMJIEHUS.

1.7. MpaBmnna HaxogaTcs B AOCTYMHOM A/19 03HAKOM/IeHUst MecTe — kabuHeT Ne 10
OpraHusauuu,

1.8. TMpaBuna BCTynawT B CUNY C MOMEHTa YTBEPXAEHWA W [AEWCTBYHOT [0
NPUHATUA HOBLIX [paBu.

1.9. TpynoBble 0653aHHOCTN 1 NpaBa PaboOTHUKOB KOHKPETM3MPYHOTCA B TPYAOBbIX

[orosopax n AO/MKHOCTHbIX MHCTPYKLUNAX.

2. MopsigoK npuemMa 1 yBo/IbHEHNSI PabOTHMKOB

2.1. MNpriem Ha paboTy OCYLLECTBNAETCA NYTEM 3aK/HOUYeHMS TPYA0BOro A0roeopa B
MUCbMEHHOI (hopMe B [IBYX 3K3eMMnspax.

2.2. Tpy nprveme Ha paboTy [0 MoAnucaHust TPyAoBOro Aorosopa Pabotogatesnb
0653aH 03HaKOMWUTb PabOoTHMKA Mof4 NOANUCL C HacToALWMMM [paBMnaMu, WHbIMK
NOKa/IbHbIMA  HOPMAaTMBHbLIMW  aKTaMW, HENoCPeCTBEHHO CBS3aHHbIMWM C  TPYA0BOWA
[esTeNIbHOCTbIO PaboTHMKA, KONMIEKTUBHBLIM A0r0BOPOM (MPK ero Hannuun).

2.3. Tlpn 3aKnr4eHnn TPYAOBOro AOroBopa paboTHWMK MPeLoCTaB/seT CredyroLme
[IOKYMEHTbI:

NacrnopT WU MHOW AOKYMEHT, YI0CTOBEPAOLLNIA NINYHOCTb;

TPYAOBYH KHMXKKY U (M) CBEAEHMS O TPYLOBOI AeATENbHOCTA, 3a UCKHOUYEHNEM
CNyyaeB, Korja TpyAoBOW [0roBop 3aK/104aeTcs Brnepsble;

[NOKYMEHT, TMOATBEPXKAAKOLWNA PEernucTpaumio B  CUCTEME  WMHAMBWAYASIbHOIO
(MepcoHMMULMPOBAHHOI0) y4eTa, B TOM YuCie B (DOPMe 3/1eKTPOHHOI0 AOKYMEHTA;

[OKYMeHT 006 06pa3oBaHUN W/MNN KBaNMUKALMN WM HAIMYUN  CrielmaibHbIX
3HAHWA - NpWM NOCTYN/JEHUN Ha paboTy, TPEeOYHOLWY CcneunanbHbIX 3HaHWA WK
cneumanbHOW NOAroTOBKMY;

NOKYMEHTbl BOWHCKOrO ydyeta - [0S BOEHHOOOS3aHHbLIX W MWL, MOANEXaLLMX
MPU3bIBY Ha BOEHHYO CNYXOY;

MeAMUMHCKOe  3aKnoueHne  (MeAuUMHCKasi — KHMXKKA) 06  OTCYTCTBMM

NPOTVBOMOKAa3aHWIA MO  COCTOSIHWIO  3[0POBbsi  ANs  paboThl B  06pPa30BaTENIbHOM
YUPEXAEHUN;



CnpaBky 0 Haanymm (OTCYTCTBMM) cyaumocTh U (Mnn) (PakTa YrosioBHOro
npecnefoBaHns  iM60 0  MpPeKpalleHUn  YroioBHOTO  MpecnefoBaHus Mo
pPeabuNNTUPYIOLMM  OCHOBAHWAM, BbIJaHHYIO B MOpAAKe WM No  (opMe, KOTOpbIe
yCTaHaBNMBalTCA (heflepa/ibHbIM OPraHoM WCMOSTHUTENIbHOW BNAacTW, OCYLLECTBAAOLMM
GyHKUMM  no  BbIpabOTKE UM peanM3auuMnm  TOCYAApCTBEHHOW  MOMUTUKA U
HOPMaTVBHO-MPaBOBOMY PEry/NIMPOBaHNIO B C(hepe BHYTPEHHUX fen, - Npu NOCTYmnIeHUM
Ha paboTy, CBA3aHHYH C [AeATe/IbHOCTbI0, K OCYLLECTB/IEHUIO KOTOPO B COOTBETCTBUU C
TpynosbiM  Kogekcom Poccuiickon  defepaunu, WHbIM - (pefiepasibHbIM - 3aKOHOM  He
[ONYCKalTCA fMua, MMelLlme WA MMeBLUME CYAUMOCTb, MOABEPratoLmecs uam
rnofBeprasLUMeCs YroN0BHOMY Npec/ief0BaHuIo;

CNpaBKky 0 TOM, SB/AETCA WM  He ABMSETCA /MU0 MNMOABEPTHYTbIM
afIMMHUCTPATMBHOMY HaKa3aHWIO 3a MOoTpebsieHne HapKOTUYECKUX CPeAcTB WM
MCMXOTPOMHBIX BeLLeCTB 0e3 HasHauyeHUs Bpava NM60 HOBbIX MOTEHUMAIbHO OMAaCHbIX
MCMX0AKTUBHbLIX BELEeCTB, KOTOpas BbljaHa B MOpPsAAKE W N0 (hopme, KOTOpble
yCTaHaBNMBatoTCA (heflepasibHbIM OPraHoM WCMOSIHUTE/IbHOW BNacTW, OCYLLECTBANOLLMM
yHKUMM  nNo  BblpabOTKE UM peam3auMnm  TOCYAapCTBEHHOM  MOMUTUKA U
HOPMaTVBHO-MPaBOBOMY PEry/NIMPOBaHMIO B Chepe BHYTPEHHUX fen, - Npu NOCTYMnIeHUM
Ha paboTy, CBA3AHHYIO C AeATe/IbHOCTbIO, K OCYLLECTB/IEHUIO KOTOPO B COOTBETCTBUM C
(heflepa/ibHbIMM 3aKOHAMW He [OMYCKatTCA Nunua, NMOABEPrHyTble agMUHUCTPATUBHOMY
Haka3aHWIo 3a NOTpebsieHne HAPKOTUYECKUX CPEACTB WM MCUXOTPOMHbIX BeLecTB 6e3
HasHayeHMs Bpaya /IMO60 HOBbIX MOTEHLMA/IbHO OMacHbIX MCUXO0AKTMBHbIX BELLECTB, [0
OKOHYaHWA  CpOKa, B TeYeHMe KOTOPOro JIMLO  CUYMTaeTCa  MOABEPrHYTbIM
aIMMHNCTPATMBHOMY HaKa3aHWHO.

2.4. Tlpvem Ha paboTy oopmnseTca TPYAOBbIM A0OroBOPOM. PYKOBOAUTESb
OpraHusaumMm Ha OCHOBaHWM 3aK/IKOYEHHOro TPYAOBOrO A0roBopa M3faeT Mnpukas o
npremMe Ha paboTy ¥ 0OBLABNSAET ero paboTHUKY MO NOAMUCL B TPEXAHEBHbIN CPOK CO AHSA
(hakTMYeCKoro Hayasna paboTsbl.

2.5. Ha kaxgoro paboTHMKa BefyTCA CBeAEeHUS 0 TPYLOBOWN AeATENIbHOCTU, U (UN)
B YCTaHOBJ/IEHHbIX 3aKOHOM C/ly4yasX BeAeTcs TpyfoBas KHWXKKA B COOTBETCTBMM C
TpeboBaHNAMU [eCTBYIOLEro 3akoHogatenscTBa Poccuitickoil ®efepauun. B cnyyae

ec/ Ha /Lo, nocTynarollee Ha paboTy BMepBble, He Oblfl OTKPLIT MHAMBUAYaNbHbI



nnueBon cyet, OpraHusaumein NpeacTaBnstOTCA B COOTBETCTBYHOLWMIA TEPPUTOPUASIbHLIN
opraH ®oHa MEHCMOHHOIN0 W CouManbHOro CcTpaxoBaHus Poccuiickoin Pefepaunm
CBefleHNs, HeobOXoAuMMble  AN1A  pPerucTpaumMm  yKasaHHOro /imuya B CUCTEMe
NHAMBUAYaNBHOTO (NepCcoHUpULMPOBAHHOIO) YyeTa.

2.6. Ha Kaxgoro paboTHMKA BeAeTCs NIMYHOe [efio, Nocne YBO/bHeHUA paboTHMKA
NINYHOE Aen1o XpaHUTca B OpraHusaumm.

2.7. PykosoguTens OpraHu3aumm  HasHayaeTcd  MpuKasoM  YupeguTens
obpasoBartesibHOM oOpraHusaumMn  (NPUKa3oM HayasbHUKa YynpasneHWs 06pa3oBaHus
OpWYeBCKOro panoHa).

2.8. YBONbHeHMe pPabOTHMKOB OCYLLECTBAAETCA TONbKO MO  OCHOBaHMAM,
npefycMOTpeHHbIM TpyAoBbIM KOAeKcom Poccuiickon Peaepaumu, MHbIMK 3aKOHAMMU.
YBO/MbHEHNE pabOTHUKA OOPMIAETCA NpUKasoMm pykoBoauTens OpraHumsaumm (a B
C/lyyae YBO/NIbHEHWUA PYKOBOAUTENs — MPUKasoM YupeauTens) C ykasaHWeM OCHOBaHMS
YBO/IbHEHWS.

2.9. [JHem YBO/bHEHWA pabOTHMKa SBNSETCA MOCNeAHWIA [eHb paboTbl. B
nocnefHuin aeHb paboTbl OpraHusaums o06s3aHa BblfaTb PabOTHUKY TPYLOBYH KHVDKKY
WNX  NpefocTaBUTb CBeAeHWUs O TPYAOBOW [eATenbHOCTM 3a nepuof paboTbl B
OpraHusaymm u, no MUCbMEHHOMY 3asBfIEHUIO, ApYyrue AOKYMeHTbl (Uan uxX Konuw),
CBAiI3aHHbIe ¢ paboToil, a TaKXKe NPOM3BECTN C HUM OKOHYaTe/IbHbIA pacyerT.

2.10. B cny4ae ecnu B AeHb YBOIbHEHNS pab0THMKA Bbl4aTb TPYAOBYHO KHVDKKY WK
NpefoCcTaBuUTL CBEAEHMS O TPYAOBOW AEATENIbHOCTU 3a nepuog paboTbl B OpraHusaumm
HEBO3MOXHO B CBA3W C OTCYTCTBMEM PabOTHMKA MO0 ero 0TKa3oM OT UX MOSyYeHUs Ha
pyku, OpraHusaumns HanpasnseT paboTHUKY yBeAOM/IEHME 0 HEOOXOAMMOCTM SBUTLCA 3a
TPYLOBOI KHWKKOW N60 [aTb COrniacue Ha OTMpaB/ieHWe ee Mo MoyTe WAN HamnpasBuTb
paboTHWKY MO Mo4YTe 3aKasHbiM MUCbMOM C YBEAOMJIEHMEM CBefeHWs O TPYLOBOWA
[eATeNIbHOCTY 3a nepuof paboTbl B OpraHmsauuyM Ha OyMaXHOM HOCUTese, 3aBepeHHble
Hagnexawmm  obpasoMm. Co  AHA  HanpaeneHus  yBefomieHus  OpraHusauums
0CBOOOXKAAeTCA OT OTBETCTBEHHOCTU 3a 3afiePXKKY BblAaun TPYAOBOW KHUKKU.

Ecnv paboTHMK B [JeHb YBO/IbHEHWA He paboTan, TO pacyeT € PabOTHUKOM
NPOU3BOAMTCA He MO34Hee C/efyrowWwero AHA Nocne MpeabsaBeHNs  YBOMEHHbIM
pPaboTHMKOM TPeboBaHUA 0 pacyeTe.



3. OCHOBHbIe NpaBa, 06513aHHOCTU 1 OTBETCTBEHHOCTb PaboTogaTens

3.1. HenocpeacTeeHHOe ynpasneHne OpraHusaumein ocyLlecTBNAeT PyKOBOAUTENb
(anpexTop).

3.2. PaboTopatens (AUPEKTOP) UMeET NpaBo:

3aKniYaTb, W3MeHATb W pacTopratb TPYAOBble AOroBOpbl C pPaboTHWKaMu B
NopsiaKe M Ha YCNOBUSX, KOTOpPble YCTaHOBMEHbl TPYyAOBbIM KOAEKCOM POCCUIACKOM
depfepaumu, MHbIMK (hefepasbHbIMU 3aKOHaMU;

BECTU KOJINIEKTVBHbIE MePeroBopbl 1 3aKno4aTb KONIEKTUBHbIE JOTOBOPbI;

MoOLPATL PabOTHMKOB 3a [0OPOCOBECTHLIN APMEKTUBHLIN TPYL;

TpeboBaTb OT PabOTHUKOB UCMOSTHEHNUA UMW TPYLO0BbIX 00643aHHOCTEN U GEPeXXHOro
OTHOWeHMs K uMyLlecTBy PaboTogatens (B TOM 4MC/ie K MMYLLECTBY TPETbUX UL,
Haxopawemycs 'y Pabotogatens, ecnm PaboTogatesib HeCeT OTBETCTBEHHOCTb 3a
COXPaHHOCTb 3TOr0  UMyLlecTBa) W Apyrux paboTHWMKOB, COOMOLEHUS  MpaBun
BHYTPEHHEro TPy40BOro pacrnopsifka, TpeboBaHuMii 0XpaHbl TPYAA;

NpuB/eKaTb PaboTHUKOB K AUCLMIMIMHAPHOW U MaTepuasibHOW OTBETCTBEHHOCTU B
MopsiAKe, YCTaHOB/IEHHOM TpyfoBbIM KoAeKCOM Poccuiickor ®egepaumu, UHbIMM
(hefilepasibHbIMN 3aKOHAMU;

MPUHMMATL TOKa/IbHble HOPMATUBHbIE aKTbl;

co3faBatb 06beAnHeHUs PabotogaTeneil B Lensax MpefcTaBUTENIbCTBA U 3aLLUTLI
CBOMX MHTEPECOB W BCTYMaTb B HUX;

peasin30BbIBaThb MpaBa, MPeLoCTaB/IeEHHbIE eMY 3aKOHOAATENIbCTBOM 0 CreumasibHOM
OLLeHKe YCNoBUIA TpyAaa;

MPOBOAWUTL  CaMOCTOATE/IbHO  OLEHKY CobMofeHUs TpeboBaHWn  TPYLOBOro
3aKOHOAATeNIbCTBA M MHbLIX HOPMATMBHbLIX MPAaBOBbIX aKTOB, COAEPXKaLMX HOPMbI
TPYAoBOro npasa (camoobcneaoBaHme).

3.3. PaboTtoaarenb (AUPeKTop) 063aH:

cobnogatb TPYAOBOE 3aKOHOAATENIbCTBO U WHble HOPMATUBHbLIE MPAaBOBblE aKTbl,
CoAepXKallMe HOpMbl TPYAOBOrO MNpasa, JIOK&/IbHble HOPMaTWBHbIE aKTbl, YCN0BUSA
KONNEKTUBHOIO [OroBopa, COrfalleHnii n TPYyA0BbIX LOTOBOPOB;

NpefoCcTaBNATb PabOTHNKaM paboTy, 00YCNOBNEHHYO TPYAO0BbIM 40rOBOPOM;

obecrieunBatb ~ 6€30MacHOCTb M YCMOBUS  TPyda,  COOTBETCTBYHOLLME



roCyapCTBEHHbIM HOPMaTUBHbLIM TPE6OBAHMSIM OXpaHbl TPYAa;

obecneunBatb pPabOTHMKOB 060pPYAOBAHMEM, WHCTPYMEHTaMW, TEXHWUYECKON
NOKYMEHTaLMEN N UHbIMW CPeACTBaMK, HEOOXOAUMBIMU A1 UCMIOTHEHNS UMW TPYA0BbIX
06513aHHOCTeN;

obecneynBaTbh PpabOTHMKAM paBHYO ONnaTy 3a TPy PaBHOM LEHHOCTH;

BbIN/JaynBaTh B NO/IHOM pa3mepe NpUYMTatoLLyocs paboTHMKAM 3apaboTHYHO nnaTy
B CPOKW, YCTaHOB/IEHHbIE B COOTBETCTBMM C TPYyAOBbIM KOAEKCOM POCCUIACKOMN
denepaumn, KONNEKTUBHLIM  [OFOBOPOM, HacToswmmy  [paBunamu, TpPyaoBbIMK'
A0roBopamu;

BECTU KOMNEKTVBHbIE MEPEroBOPbl, a TaKXKe 3aK/ouaTb KONNEKTUBHbLIA A0rOBOp B
nopsiaKe, yCTaHOBNEHHOM TpyaoBbIM KOAEKCOM Poccuitickoin deaepaumu;

NpefocTaBNATb  MNPEACTaBUTENSAM  PabOTHWMKOB  MOMHYKD M [OCTOBEPHYHO
MHopMaLMI0, HE0BXO0AMMYO AN1Si 3aK/HOYEHNS KONNEKTUBHOIO JOroBOpa, CornatleHus
KOHTPO/S 38 UX BbINOMHEHNEM;

3HAaKOMWUTb  PabOTHMKOB MNOA4  POCAMCb C  MNPUHUMAEMbIMU  IOKa/IbHbIMY
HOPMaTUBHbIMW aKTamu, HEMOCPEACTBEHHO CBA3AHHbLIMMW C UX TPYA0BON AeATENbHOCTbHO;

CBOEBPEMEHHO BbIMOMHATL MNpeAnucaHns heaepanbHOro opraHa MCMNONHUTENLHON
BMacTW, YMNONHOMOYEHHOr0 Ha OCYLLUECTBNEHNe heAepanbHOro rocyaapCTBEHHOMO
KOHTpons (Hag3opa) 3a COGMAEHMEM TPYAOBOrO  3aKOHOAATENIbCTBA W UHbIX
HOPMaTUBHbLIX MPaBOBbIX aKTOB, COAEPXalWMX HOPMbl TPYAOBOrO Mpaea, [ApYyrux
(hefiepasibHbIX OPraHOB MCMOMHWUTENbHON BNACTK, OCYLLUECTBASIOLWMX FOCYAapCTBEHHbIN
KOHTponb (Haa3op) B YCTAHOBMEHHOWN cdiepe AeATeNbHOCTW, YnjaumBaTb LITPadbI,
HaNOXEHHbIE 33 HapylleHWsi TPYAOBOro 3aKOHOAATENbCTBA W WHbIX HOPMATUBHbIX
MPaBOBbIX aKTOB, COAEPXKALLIMX HOPMbI TPY/0BOr0 Npasa;

paccmaTpuBatb NpPeACTaBNEHNS COOTBETCTBYHOLLMX MPOCOO3HbIX OPraHoB, WHbIX
M30paHHbIX pPabOTHMKAMK MpeACTaBUTENE O BbISIB/IEHHbIX HapPYLLUEHUAX TPYAOBOro
3aKOHOAATENbCTBA U MHbIX aKTOB, COAEPXALUMX HOPMbl TPYAOBOro npasa, MPUHMMATb
MEpPbl MO YCTPAHEHWUIO BbISIBMEHHbIX HAPyLIEHWA K Cco06LWAaThb O MPUHATBLIX Mepax
yKa3aHHbIM OpraHam 1 nNpeacTaBUTeNsM;

co3fgaBaTb YcnoBus, ob6ecrneynBatollMe y4dacTue pabOTHUKOB B  YMNpaBNeHWUM

opraHusaumeit B NpefyCMOTPEHHbIX TpyAoBbIM KOAeKCOM Poccuiickoii deaepaumu,



MHbIMW (hefepasibHbIMU 3aKOHaMU 1 KOMINEKTVBHBLIM AOr0BOPOM (hopmMax;

obecneumBatb ObITOBble HYXXAbl PabOTHMKOB, CBSI3aHHbIE C WCMOSIHEHWEM WMU
TPYLO0BbIX 0643aHHOCTENA;

OCYLLECTBNATL 0653aTeNbHOE COLMabHOE CTpaxoBaHWe PabOTHWKOB B MOPSA.Ke,
YCTaHOB/IEHHOM (PeAepasibHbIMU 3aKOHaMW;

BO3MeLWaTb Bpef, MPUYMHEHHbIA pPaboTHWKaM B CBA3M C WCMOSHEHWEM UMK
TPYLOBbIX 0053aHHOCTEN, a TakXKe KOMMEHCMPOBaTb MOPa/ibHbIA BPef B NOpPsAKe M Ha
YCNOBWSAX, KOTOpble YCTaHOBMEHbI TpyAoBbIM Kofekcom Poccuiickori  depepauyunu,’
APYrUMK - (hefilepasibHbIMM - 3aKOHaMW 1 UHBIMU  HOPMATMBHbLIMM  NMPABOBbIMW  aKTamm
Poccuiickoin Pefepaunu;

UCNOMHATL MHble 06513aHHOCTW, NPeAYCMOTPEHHbIE TPYA0BbLIM 3aKOHOAATE/TbCTBOM,
B TOM 4umCfie 3aKOHOAATeNbCTBOM O CreuuanbHON OLeHKe YCNoBWUA Tpyda, M WHbIMK
HOPMaTMBHLIMM  MPaBOBLIMM  aKTamu, COAepPXalMMyM HOPMbl  TPYAOBOrO  MpaBa,
KOMNEKTUBHBLIM [JOFOBOPOM, COrNALLEHUSMWA, NOKaSbHbIMA HOPMATMBHLIMW aKTaMu W
TPYA0BbLIMU JOFOBOPaMM.

3.4. OpraHusaums Kak HOPUAMYECKOE NNLO HeCeT OTBETCTBEHHOCTb Nepea
pPaboTHNKaMW:

3a yuep6, NPUYMHEHHbLI B pe3ynbTaTe HEe3aKOHHOro JIMWEHUs paboTHMKa
BO3MOXHOCTU TPYAUTLCA: 3a 3aePXXKy TPYAOBOM KHMKKA WM 3afepXXKY Bblaauu
CBEAEHWNIA O TPYA0BOW AeATeNbHOCTY 3a neprog paboTbl B OpraHu3auuy npy yBOSIbHEHUN
pabOTHMKa, He3aKOHHOE 0TCTpaHeHMe PaboTHMKa OT paboThl, ero He3aKOHHOE YBO/IbHEHME
WIM  NepeBO4 Ha Apyryro paboTy M B WMHbIX CAyvasX, NpeayCMOTPEHHbIX
3aKOHOAATe/IbCTBOM,;

3a 3afepXXKy BbinnaTtbl 3apabOTHOM nnaTbl, OMMaTbl OTMYCKa, BbINAAT nNpu
YBOJIbHEHWM U APYTUX BbIMAAT, MPUUUTAOLLMXCS PaBOTHUKY;

3a NPUYNHEHNE yLiepba MMYLLECTBY PabOTHUKS,;

B UHbIX Cny4adax, NpegyCcMOTPEHHbIX 3aKOHOAAaTE/IbCTBOM.

4, MNpasa, 06513aHHOCTWU U OTBETCTBEHHOCTb pa6OTHI/IKOB

4.1. PabOTHMK MMeeT NpaBo Ha:

3aK/IOYEHNE, W3MEHEHME 1 PACTOPXKEHME TPYJOBOrO [0roBopa B MOPsAKe W Ha



YC/OBUAX, KOTOPble YCTaHOBMEHbI TpyAoBbIM KOAEKCOM Poccuiickon degepauumn u
MHbIMW (PefiepaibHbIMKN 3aKOHaMU;

npefocTas/ieHne emy paboTbl, 00YCNOBNEHHOW TPYAOBbLIM LOr0BOPOM;

paboyee MeCTO, COOTBETCTBYIOLLEE rOCYAAPCTBEHHLIM HOPMATUBHbLIM TPebOBaHMAM
OXpaHbl TpyAa 1 YCnoBuaMm, NpeaycMOTPEHHbIM KOMNIEKTUBHbLIM [OrOBOPOM;

CBOEBPEMEHHYIO M B MOMIHOM 0O6beME BbIMNaTy 3apabOTHOW MnaTbl B COOTBETCTBUAU
C TPYAOBbLIM 10rOBOPOM;

OTAbIX, 06ecneynBaemMblii  YCTAHOB/IEHMEM HOPMa/bHOM NPOAOHKUTENBHOCTU
paboyero BpPeMeHW, COKpaLLEeHHOro paboyero BpeMeHW [ANA OTAe/NbHbIX Npodeccuii u
KaTeropuin paboTHMKOB, MPEAOCTaBIEHNEM eXeHele bHbIX BbIXOAHbIX AHEi, Hepaboumnx
Npa3gHNYHbIX AHE, ONayuMBaeMbIX XerofHbIX OTMYCKOB, B TOM YMC/IE YAMHEHHbIX AN
OTAE/bHbIX KaTeropuin paboTHNKOB;

MOMHYHO AOCTOBEPHYH MHDOPMaLMIO 06 YCNOBUAX TPyaa U TPeboBaHUAX OXPaHbl
Tpyfga Ha paboyem MecTe, BKIHOYad peansauMio  Npas,  MPefoCTaB/IEHHbIX
3aKOHOAATeNIbCTBOM 0 CreuuaibHOM OLEeHKe YCN0BUA TPYAa;

MOArOTOBKY W [OMOSIHUTENIbHOE MPOeCCUOHaIbHOE 00pa3oBaHMe B MOPALKE,
yCTaHOB/MIEHHOM TpyaoBbIM KoAekcoM Poccuitickon ®efepaummn, MHbIMU (enepanbHbIMU
3aKOHaMu;

06beanHEHNe, BKIKOYas MPaBO Ha CO34aHMe MPOYECCUOHAIbHBIX COK30B 1
BCTYN/IEHME B HUX A/151 3aLUMTbl CBOMX TPYAOBbLIX MpaB, CBOOOA 1 3aKOHHbLIX MHTEPECOB;

yyacTve B ynpasneHun OpraHusaumein B ¢opmax, NpeayCMOTPeHHbIX TpyaoBbIM
Kogekcom Poccuiickoin  Pepepaumn, WHbIMU - (PefepasibHbIMU - 3aKOHaMK, YCTaBOM
OpraHu3aumm 1 KoNneKTUBHbIM 0r0BOPOM;

3aWmUTy CBOMX TPYOOBbIX MpaB, CBOOOA, 3aKOHHbLIX WHTEPECOB BCEMU He
3anpeLleHHbIMM 3aKOHOM Crocobamu;

3aWmnTy CBOEN NPOMECCMOHaIbHON YeCTN 1 JOCTOMHCTBA;

BO3MeLLEeHMe Bpefa, MPUUUHEHHOTO eMy B CBS3M C WUCMOSIHEHWEM WM TPYAOBbIX
00513aHHOCTE, W KOMMeHcauMio MopasibHOro Bpeda B MOPsAAKe, YCTaHOB/EHHOM
TpynoBbIM KofekcoM Poccuiickoin ®efepaumu, MHbIMU theaepasibHbIMU 3aKOHaMMU;

obszaTeNlbHOE  couMasibHOE — CTpaxoBaHWe B Ciy4yasX,  MpPefyCMOTPeHHbIX

3aKOHOAaTeNbCTBOM Poccumiickon defepaunu;



npefocTas/ieHne 0TMycKa 6e3 coxpaHeHWs 3apaboTHOW NiaTbl MO OCHOBAHUAM U H;
CPOK, YCTaHOB/eHHble TpyaoBbiIM KodekcOM Poccuiickor defepaumn M UHbIM]
(peflepa/ibHbIMM ~ 3aKOHaMK, a  Takke Mo  JiobbiM  APYrMM  OCHOBaHMAM
NPOAO/IKUTENBHOCTLIO He 6onee 10 (mecsTn) AHen B yvyebHOM rogy npu OTCYTCTBLLU
oTpuLaTeNIbHbIX NOCNEACTBMIA ANs 06pa3oBaTe/IbHOro npotecca.

4.2. Meparornyeckme paboTHUKM OpraHu3aumn, KpoMe MepeyvmcrieHHbIX B MyHKTe
4.1 HacToAWwmx NpaBun npas, UMEKOT NPaBO Ha:

cBo60ay BblbOpa M MCMOMb30BaHMS METOAMK OOYYEHUA U BOCMUTaHMUS, Y4ebHbI?
nocobuii n matepunanos, y4ebHMKOB B COOTBETCTBMM C 06pa3oBaTeslbHON MporpaMmoi
YTBEPXAEHHON  00pa3oBaTe/lbHbIM  YUpPeXAeHWeM,  METOAOB  OLUEHKM  3HaHWi
06yyaroLmxca, BOCNUTAHHMKOB NMPU UCMOTHEHUM NPOJeCcCMOHa/IbHBIX 0653aHHOCTEN;

COKpaLLeHHY MPOAO/MKUTENIbHOCTL paboyero BpeMeHu;

YAMHEHHbIA  OMMavnMBaeMbli  OTMYCK B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccuiickon ®efepaumn.

4.3. PabOTHNK 0653aH:

[A06POCOBECTHO  WCMOMHATL TPYAOBble 00A3aHHOCTW, BO3/IOXKEHHbIE HA HEro
TPYZLOBbIM OTOBOPOM;

cobnogatb Ycras OpraHusauum n Hactoswme MNpasuna;

co6MoaaTb TPYLOBYHO AUCUMMIIHY;

BbINOHATb YCTAHOB/IEHHbIE HOPMbI TPY/A;

cobnogatb TpeboBaHMsA NO 0XpaHe TPyAa U obecneveHnto 6e30MacHOCTY Tpyaa,;

cobnogatb TpeboBaHNA aHTUKOPPYMLMOHHOIO 3aKOHOAATE/bCTBa;

OepeXXHO OTHOCMTLCA K MMmyLlecTBy OpraHusaumn (B TOM 4YuCie K MMYLLECTBY
TPeTbUX 1L, Haxogawemycsa B OpraHusaumm, ecim OpraHmsaumns HeceT OTBETCTBEHHOCTb
3a COXPaHHOCTb 3TOr0 MMYLLIECTBA) U APYTrUX pabOTHUKOB;

He3aMe[/IMTeNbHO coobLaTh pykosoauTento OpraHusauum 0 BO3HWKHOBEHMU
cUTyauun, NpefCcTaBAaoLWEn Yrpo3y XU3HWU 1 340POBbI0 YYaCTHUKOB 06pa30BaTe/lbHOro
rnpouecca, COXpaHHOCTM UMmyLLiecTBa OpraHunsauunu;

NPOXOANTb NPeABapUTENbHBIE U NEPUOANYECKIE MEANLINHCKE OCMOTPbI.



5. Pexkum paboTbl 1 BpeMs 0TAbIxa

5.1. B OpraHusauun yctaHaBimBaeTcs 5-AHeBHas paboyast Hefens ¢ 2 BbIXOAHbIM]
OHAMM.

5.2. TlpogomkuTensHOCTb paboveit Hegenn - 40 4yacos, Ans Nefarornyecku:
paboTHMKOB YCTaHaB/MBAETCS COKpalleHHas pabodvad Hegens He 6onee 36 vacos |
HeZlento, ecnv MeHblUas NPOLO/HKUTENIBHOCTL paboyeit Hefenm He npeaycMoTpeHa AL
HUX (hefepasibHbIMM 3aKOHaMW, UHBIMW HOPMAaTMBHLIMUW MPaBOBbIMM aKTamMu POCCUIACKOe
®epepaumn,

5.3.Tlpn nepeBofe pabOTHMKA Ha AWCTAHUMOHHLIA PEXMM PaboTbl  PEXMK
paboyero BpeMeHM Takoro paboTHMKA OrnpefenseTcd TPYAOBbIM [LOroBOpoM. Bpewm;
B3aMMOZENCTBNA AMCTaHLMOHHOIO paboTHMKa ¢ PaboTofatenem BKIHOYaeTCcAa B pabouee
BpeMms.

5.4. T1poAo/MKMUTENILHOCTL Paboyero AHA, pPeXxum paboyero BpemMeHW W BbIXOLHble
OHV ANns 06CNMy)XKMBatOLLEro rnepcoHana u pabounx onpeaenstoTcs rpakoM CMEHHOCTH,
COCTaB/IieMbIM C COB/MOAEHVEM YCTAHOB/IEHHOW NPOLO/IKUTENBHOCTM paboyero BpeMeHu
3a HefleNto 1 yTBepXKaarTca pykosoauTtenem OpraHusaumu.

5.5. T1poAomKNTENbHOCTb pPaboyero AHs, PeXXum paboyero BPeMeHU U BbIXOAHbIE
OHW  ona  paboTHMKOB  OpraHuMsaumu, 3aHUMaroWmMX nejarornyeckne  LO/MKHOCTY,
OMpefensaTcss UCX0AA W3  KOMMYeCTBA 4acoB MO Yy4yeOHOMY nMaHy M Yy4YebHbIM
nporpammam, YTBepXfAeHHbIM PaboTogaTenieM pacrnmcaHMeM  Y4YeOHbIX — 3aHATWA,
06ecrneyeHHOCTV Kagpamu, ApYrux ycroBui paboTbl B OpraHmsaumMn 1 3akpennseTcs B
3aK/IFOYEHHOM C PabOTHMKOM TPY0BOM [10r0BOpE.

5.6. B cnydyae npov3BOACTBEHHOW HeobxoammocTy OpraHu3aums UMeeT npaBo
nepeBecT pabOTHMKA Ha CPOK A0 OAHOIO0 Mecsua Ha He 00YC/IOB/IEHHYH TPYAOBbIM
[0roBopoM paboTty B OpraHusauyum ¢ Onaatoil Tpyda no BbIMOSHAEMOW paboTe, HO He
HWXe cpefHero 3apaboTka No MpexHel pabote. Takoi nepeBof [oMycKaeTcs AnA
NpefoTBPALLEHNA KaTacTpodbl, NPON3BOACTBEHHOW aBapun UK YCTpaHeHWst NOCNeACTBUIA
KatacTpombl, aBapum WAN CTUXUIAHOTO 6efCTBUA; AN MPefOTBPALLEHNA HECHACTHbIX
C/lyyaeB, MPOCTOSA, YHWYTOXKEHUSA WAW MOPYM WMMYLLECTBA, a TakKXe [ANs 3ameLleHuns
OTCYTCTBYHOLLEr0 paboTHMKA. [pn 3TOM pabOTHUK He MOXET 6bITb NepeBefeH Ha paboTy,

MPOTMBOINOKa3aHHYH eMYy MO COCTOAHUIO 340P0BbLA.



5.7. PaboTHuMKam OpraHusauunm npeaocTaBNseTCa eXeroAHblii  onadyvBaembl
OTMYCK CPOKOM He MeHee 28 KaneHAapHbIX AHeld. [Megarormyeckum paboTHMKa!
NpefoCTaBNSETCA YANMHEHHbIV ONnauYMBaeMblii OTMYCK, MPOAO/KUTENBHOCTb KOTOPOT
ycTaHaBnvBaeTcs [paBuTenscTBOM Poccuiickoin ®epepauun. OnnaumBaemblii 0TMycC
NPefoCTaBNsSETCA  €XEerofHo B  COOTBETCTBMM C  rpadkoM,  yTBepXaaeMbi!
pykoBoauTenem OpraHusauym ¢ y4eTOM MHEHMUS MepBUYHON NPOQCOK3HON opraHm3aLiu]
(Npn ee HanMuum), NM6GO BbIGPAHHOrO MpPeACTaBUTENS PabOTHWMKOB OpraHu3auun, H
no3aHee, Yem 3a fBe HeAenn [0 HaCTYMNeHWs KaneHgapHoro roga. O BpeMeHW Hauan
OTNycKa paboTHMK [JO/KEH ObITb M3BELLEH He NO3[Hee, YeM 3a [Be HeAeNn 40 ero Havana

5.8. Pa6oTHMKam OpraHu3aumMy MOryT MpeAocTaBnsaTbCs  AOMONHUTENbHbIM

Heomn/jiaymMBaemble OTMYCKa B COOTBETCTBUM CO CTaTbaAMU 128, 263 TpyLoBOro KOAEKC;

Poccuiickoin Pepepauuu.

6. Onnara Tpyga

6.1. 3apaboTHasa nnata PaboTHMKa ONpeaensieTcs B COOTBETCTBUMN C ENCTBYHOLLEN |
PaboTogaTtens cMCTEMOI onnatbl TPyAa, 3akpenneHHoW B [MonoxeHUn 06 onnate Tpyada
Npw cobM4eHNM YCNOBWIA 1 MOPALAKa, YCTaHOB/IEHHOI0 onoXeHeM 06 onnaTe Tpyja.

Pasmep [LO/MKHOCTHOIO OK/Mafa YCTaHaB/IMBAETCA Ha OCHOBaHWW TlonoxeHus oC
onnarte Tpyaa paboTHMKOB OpraHm3aunmn 1 WTaTHOro pacnucaHns OpraHusaumu.

B cnyyae yctaHoBneHuss PabOTHWKY HEMOMHOro paboyero BpeMeHu onnarta Tpyae
NPOM3BOAMTCA MPOMOPLMOHaNILHO OTPaboTaHHOMY MM BPEMEHWU WAW B 3aBMCUMOCTU 03

BbINO/THEHHOr0 MM 06bema paboT.

6.2. Bbinnata 3apaGoTHO nnatbl B OpraHMsaLuy NPOU3BOAWTCS HE PEXE YEM
KaXX/lble NOSIMECSILIA.

Cpoku BbINMaThl 3apaboTHOW MnaThl: 3a MepBYK MNOMOBUHY Mecaua 25 uucna
(aBaHC) TeKyLLero neproaa, 3a BTOpPY NonoBuHYy Mecsitia 10 umncna cnefyoLero Mecsa.

6.3. Onnata O0TMycKa NPOM3BOANTCS He NO3AHEe, YeM 3a TPU AHS [0 ero Hadana.

6.4. Mpu  npekpalleHUn  TPYAOBOrO  [IOFOBOpPa  BbiMjaTa  BCEX  CYMM,
NpUUUTalOLLMXCS PaboTHUKY OT Pa6oToaaTens, MNpOW3BOAMTCS B [eHb YBOMbHEHMS
paboTHMKA. Ecnn paboTHWK B fIeHb YBO/IbHEHMSI He PabOTal, TO COOTBETCTBYHOLLME

CYMMbl [I0/DKHbI ObITb BbIMIa4YeHbl He MO3AHEe CMeayloLLero AHA Nocne NpeabsaBneHns



YBO/IEHHbIM PabOTHMKOM TpeboBaHUs 0 pacyeTe.

6.5. B OpraHuzaumm ycTaHaBNMBAKOTCA CTUMYNMPYHOLWWME BbINAaThbl, A0ONMaThl,
MPeMupoBaHMe pPaboOTHUKOB B COOTBETCTBMW C [1ONOXEHMEM O MaTepuasibHOM
CTMMY/IMPOBaHUK, Aonnatax U HafbaBKax.

6.6. Pab0THMKaM Npy BbINOMHEHUI PaboT B YCMNOBUAX TPYAa, OTK/IOHSHOLLMXCS OT
HOPM&/IbHbIX, MPOWM3BOAATCA  AonfaTbl B COOTBETCTBMM C  3aKOHOAATENbCTBOM,
KOMNEKTUBHBIM A0r0BOPOM, TPYA0BbIM OFOBOPOM.

6.7. 3apaboTHas nnaTa BbINJa4yMBaeTca PabOTHMKY MyTeM MepeBofa Ha NNYHBIN
CYeT B KPEAWUTHYH OpraHM3auumio, YKa3aHHYH B 3asiBMEHWM PabOTHMKa, Ha YCNOBUSX,
onpefeneHHbIX KOMNNEKTUBHBIM AOrOBOPOM WAV TPYAOBLIM A0roBOpoM. PaboTHUK Bnpase
3aMEHUTb KPeAMTHYH OpraHM3auumio, B KOTOPYH A0/MKHA ObiTb nepeBefeHa 3apaboTHas
nnara, CoobwmB B NUCbMeHHOW (opMe PaboTtofaTento 06 M3MEHEHUWU PEKBU3UTOB AN
nepeBofa 3apaboTHON NNaTbl He NO3AHee, YeM 3a NATHaALATb KafeHAapHbIX AHel [0 AHS

BbIMMaThbl 3apa60THoV| nnarbl.

7. Mepbl NooLpeHNSA N B3bICKaHWUS

7.1. Pabotojartesib MooLwipseT paboTHMKOB, [[0OOPOCOBECTHO  WCMOJHAOLLMX
TPyAoBble 0653aHHOCTW, B Creaytowmx ¢gopmax: o6bsBneHne 6n1arogapHoCcTH, BbinaTa
npemun (B COOTBETCTBMM C [10O/IOXKEHMEM O MPEMUPOBAHWUN), HarpaxaeHue LEeHHbIM
MOJapKOM, HarpaxaeHue MoYeTHOW rpaMOoTONl, NMpPefCTaB/IeHME K 3BaHWKO JydLLEro Mo
npoeccun, NpeacTaBneHe K HarpaXkaeHMo rocyapCTBEHHbIMI Harpagamu.

7.2. CBefieHUs 0 MOOLLPEHUM BHOCATCA B TPYAOBYH KHMXKKY paboTHMKa B
YCTaHOB/IEHHOM MOPSAZKE B C/yyae, eCnv BefeTCa TPyaoBas KHUKKA.

7.3. PaboTHMKM  OpraHuzauny, BWUHOBHble B  HapylleHWW  TPYyAOBOro
3aKOHO/ATENbCTBA U MHbIX aKTOB, COAEPXaLUMX HOPMbI TPYAOBOro Mnpasa, NPUB/EKaKOTCS
K OUCUMNINHAPHOW U MaTepuaibHOW OTBETCTBEHHOCTW B MOPsAKe, YCTaHOB/IEHHOM
TpynoBbIM KOAEKCOM P® 1 MHbIMKU (hefiepa/ibHbIMM 3aKOHaMU, a TakXe MPUB/EKatOTCA K
rpaXkaaHCKO-NpaBoBOM, alMUHUCTPATUBHON N YrONOBHON OTBETCTBEHHOCTU B MOPSAKe,
YCTaHOB/NIEHHOM (PefepasibHbIMK 3aKOHaMW.

7.4. 3a cOBepLUEHNe AUCUUMINHAPHOIO MNPOCTYNKa, TO €CTb HEWUCMOJSIHEHWE W/

HeHaaeXailee NUCrosiHeHne pa60THl/IKOM Mo ero BMHe BO3/10XKEHHbLIX Ha HEro TPpyAoBbIX



0643aHHOCTE, pykoBoaMTens OpraHuMsaumMnm KMeeT MpaBo MPUMEHUTL  Cregytoryr
AUCUMNIMHAPHBIe B3bICKaHWA: 3aMeyaHue, BbIrOBOP, YBOJIbHEHME MO COOTBETCTBYHOILM
OCHOBaHMAM, YCTaHOB/IEHHbIM TPYA0BbIM KOAeKCOM Poccuiickor ®Pefepauuu.

[10 NpYMeHeHna AMCUMMIMHAPHOIO B3bICKaHUA PaboTofaTesib JO/MKEH 3aTpeboBal
OT paboTHMKa MUCbMeHHOe O00bACHeHWe. Ecnm no wucTevyeHWM [BYX paboumx [He
yKa3aHHOe 00bACHEeHVEe pabOTHUKOM He MpeAcTaB/ieHO, COCTaB/AETCH COOTBETCTBYHOLLM
aKkT. He npepocTaBneHne pabOTHUKOM OOBACHEHUS He SABNSAETCA MNPEnsATCTBMEM AN
NPUMEHEHNS ANCUNNIMHAPHOTO B3bICKAHNSA.

7.5. OucuunnnHapHoe B3bICKaHWe Ha pykosoauTensa OpraHusauum Hanarae
Yupeautens.

7.6. 3a Kbl AUCUMNINHAPHBIA MPOCTYNOK MOXET OblTb MPUMEHEHO TO/bHO
OfHO AucUMNANHapHOe B3biCKaHue. MNpukas pykosoamTensa OpraHusaunm o NpUMeHeHa
ANCUMNNIMHAPHOMO B3bICKaHWSA 00bABNSETCA PabOTHWMKY MOA4 MOAMNWUCL B TEYEHMe Tpe:
pabounx fHeil Co [HA ero m3fgaHus. B cnyvae oTkasa paboTHMKA Mognucartb yKasaHHb!
MpMKa3s COCTaB/IAETCA COOTBETCTBYHOLLMIA aKT.

7.7. OucumnivHapHoe B3bICKaHWE MOXeT OblTb 00)KanoBaHO pPaboTHUKOM |
roCyJapCTBEHHYHO MHCMEKUMIO TpyZa WUan opraHbl Mo PacCMOTPEHUIO UHAMBULYabHbI?
TPYZO0BbLIX CNOPOB.

7.8. Ecnn B TeyeHve roga co OHA MPUMEHeHWs AUCUUNINHAPHOIO B3bICKaHWE
paboTHMK He OyAeT NOABEPrHYT HOBOMY ANCLMMIMHAPHOMY B3bICKaHUIO, TO OH CYMTAETCA
He MEIOLLUM AUCUUNIIMHAPHOIO B3bICKaHUA.

[0 ncTeyeHns rofa co AHA NPUMEHEHUA OUCLUNIMHAPHOTO B3bICKAHUSA OHO MOXET
ObITb CHATO C pabOTHMKA MO WHWLMAaTMBE pykoBoauTens OpraHusaumu, no npocboe

caMoro paboTHUKa, O6LLIero cobpaHus KoinekTnea OpraHu3auum.



